Information for Applicants Booklet

Trust Executive Chef

Band L

Permanent Position

Full Time: 37 hours per week Term Time Only, plus 2 weeks

The STAR Multi Academy Trust
Rose Cottage
c/o Tadcaster Grammar School
Toulston
Tadcaster
LS24 9NB
01937 538538

3 May 2022
Dear Applicant
Thank-you for your interest in the post of Trust Executive Chef.
Associate staff play a really key role within the STAR MAT. We value and support all of our staff and
expect them to strive for personal improvement and go the extra mile.
If you feel you are ready for a fantastic challenge and would like to know more about the STAR MAT
and our activities in more detail, please take a look at our website at www.starmat.uk. To apply for
the post please complete the STAR MAT online application https://bit.ly/STARSupportApp. Your
supporting statement should not exceed two sides of A4 and should address the following points:∙ Relevant training and experience
∙ Personal skills and qualities
∙ Why you want the job
If you would like further information, please do not hesitate to contact Mrs Claire Earl
c.earl@starmat.uk
Thank you for your interest in this post, I look forward to meeting you.
Yours sincerely

Mrs M Boyes
Chief Operating Officer

Timescale for the Selection Process

Closing time/date for applications

9am on Thursday 26 May 2022

Shortlisting

w/c 30 May 2022

Selection day

9/10 June 2022

Please address all return mail to:
Mrs C Earl
The STAR Multi Academy Trust
Rose Cottage
c/o Tadcaster Grammar School
Toulston
Tadcaster
LS24 9NB

c.earl@starmat.uk

THE SELECTION PROCESS
If you wish to apply for the post of Trust Executive Chef, then you should:

●

Fully complete the online application form https://bit.ly/STARSupportApp, ensuring all
details are accurate and all declarations are signed. Please ensure you include details of two
professional referees with one being your current employer (with email addresses). We do
not accept CVs.

●

Your Supporting Statement within your application form should be equivalent to 2 sides A4,
font 12 (we would advise that you prepare this separately in a word processing program first
and then paste into the form), addressing the following:
How your experience to date best fits you to the requirements of the following sections of
the person specification:
●
●
●

Experience
Skills and knowledge – generic
Skills and knowledge – special to role

The short-listing process will, in part, assess your ability to communicate effectively and
accurately in the written word.
Remember when addressing the above, less is sometimes more.

Welcome to our Trust
There has been a strong tradition of collaboration between our 11 partner schools for many
years which culminated in the establishment of the STAR Teaching School Alliance in 2016 and
then the STAR Multi Academy Trust (STAR MAT) was ‘born’ in May 2018. You can visit our
website here.
Our Trust is an exciting venture which allows us to strengthen our existing partnerships still
further. We have chosen to form a Trust of local schools for the following reasons:
• Of significance within our Trust aims and values are wellbeing and safeguarding. We know

that effective learning takes place in an inclusive environment, where pupils feel happy,
confident and supported, where they are valued for their unique individuality and educated
to keep themselves safe from harm. These threads run through all that we do.
• We want our pupils and students to achieve even better outcomes and for all of our pupils

to receive an outstanding education. We will continue to build and secure local school
improvement capacity, and shared development strategies, which will help us do this,
by providing appropriate levels of challenge and support within the partnership. We are
building on strong relationships and high levels of trust. We are developing shared approaches
to the curriculum as well as shared ‘pedagogy’ for teaching and learning. We are actively
developing a ‘Digital Entitlement’ for our young people such as they can move on to further
education and employment with confidence.
• We are near enough to each other to build a strong local partnership, building

greater community cohesion, and more shared activities across all of our schools, benefiting
pupils and students as well as our staff. These include shared approaches to curriculum
planning, teaching and learning and already include opportunities to share specialist roles
across more than one school – getting the expertise in the right place. Our growth strategy
has a simple premise – we want to serve our locality with the best possible education.
• Together we want to provide greater opportunities for recruiting new staff, to retain our

existing staff, facilitate leadership development and enhance staff professional
development. Our staff are proud to work with STAR; we want our ethos and principles to
continue to shine.
• We know that our formal partnership can more easily achieve ‘better value’ and financial

stability by having more efficient central and shared services and enabling individual schools
within the partnership to focus more resources on teaching, learning and pupil/student
support. As a MAT of over 4000 pupils we have access to the School Condition Allocation (SCA)
which has enabled us to invest £2million into our school buildings over the first two years of
our Trust. There is still much to do, but we will strive for world class educational premises for
all of our students.

• We will work together to support – and challenge – each other through effective

governance and accountability at local level. As good and outstanding schools working
together in an already strong Teaching School Alliance, we are very well-placed to achieve this.
That said, we continue to look externally for challenge, support and partnership from local
authorities, other Trusts and organisations – to be the very best that we can be.
Our Vision
To develop outstanding education in all our schools, which will enable every young person to
flourish and realise their full potential.
Our Aims
We will:
• Ensure that our children achieve the best possible outcomes
• Develop the whole child; personally, culturally and spiritually
• Be inclusive; have a particular commitment to our most vulnerable children
• Teach our children to live well together and to make wise choices
• Ensure that our children are safe from harm
• Work to ensure that our schools are enjoyable places for children to learn.
Our Core Principles
We:
• Expect our schools to actively support each other and to share best practice for the
benefit of all
• Are committed to providing services that will keep our schools compliant, financially
robust and continuously improving
• Want all of our schools to retain and celebrate their distinctive identity.
We are:
• Open, honest, fair and straightforward
• Receptive to change and challenge
• Pioneering and outward facing
• Trusting, respectful and supportive of each other
• Prepared to listen to advice
• Empowering of others
Our Schools
Appleton Roebuck Primary
Brayton Church of England Primary
Kellington Primary
Kirk Fenton Church of England Primary
Monk Fryston Church of England Primary and Saxton Church of England Primary
(federation) Riverside School, Tadcaster
Sherburn High School
Sherburn Hungate Primary
South Milford Primary
Tadcaster Grammar School

We want all of our schools to retain and celebrate their distinctive identity; it is the strong
structure and partnership within our Trust which can enable strong practice to exist in all our
schools.
We often talk about being ‘stronger together’ through the collaborative, collegiate approach
we take within the Trust.
It is a model of close partnership; our Trust has been successful because it has been founded
on a group of schools with both a tight geographic footprint and most vitally many years of
working together through shared vision, values and culture. We have developed many shared
approaches including with regard curriculum planning, teaching and learning and
opportunities to share specialist roles across more than one school. The Trust also provides
appropriate levels of quality assurance, challenge and where necessary support within the
partnership; we do this building on strong existing and well established relationships.
Together we want to provide greater opportunities for recruiting new staff, to retain our
existing staff, facilitate leadership development and enhance staff professional development.
Our aim is to be an excellent, ethical, employer. As a previous Teaching School, STAR will
continue to offer Initial Teacher Training and has many leaders with accreditations such as LLE
and SLE. Moving forwards, we are excited to be working with the Selby and Wakefield Teaching
School Hub on the roll-out of the Early Careers Framework, NPQs and other threads of CPD in
our locality.
At a time of reduced funding in schools, our formal partnership has already been able to
achieve ‘better value’ and financial stability, by having more efficient central and shared
services and through the partnership to focus more resources on teaching, learning and
student support. As a Trust of over 4000 students, and 11 schools, we have access to significant
School Condition Allocation (SCA), which enables us to access significant capital funding to
invest in improvements to our school estate.
We provide support and challenge through effective governance and accountability at local
level with Local Governing Bodies which are linked through to the Board of Trustees through
a Scheme of Delegation. At all levels there are highly evolved and consulted planners,
guidance, advice and support.
If you would like any further information, please do not hesitate to contact me.
Best wishes,

Ian Yapp
Chief Education Officer
STAR Multi-Academy Trust

JOB DESCRIPTION

POST: Trust Executive Chef
GRADE: Grade L
RESPONSIBLE TO: Estates Director
JOB TYPE: Permanent
HOURS: 37 hours. Term time only, plus 2 weeks
JOB PURPOSE:

Have a strong desire to make sure all children eat well.
To understand the importance of nutrition and develop the understanding that
children have towards food and eating well.
To provide a high-quality food service which supports the wellbeing and nutrition
of our primary school family.
To develop food and menu options that inspire and nourish children.
To develop, manage and lead an enthusiastic team of cooks both within their
school setting and across the Trust.
Whilst completing the above the schools will meet:
 School Food Standards
 Health and Safety requirements
DUTIES AND RESPONSIBILITIES
Meal planning and provision
 Oversee the provision of high-quality school food in line with government guidelines and






legislation on school nutrition standards
Ensure consistency in food standards across all schools within the MAT
Plan varied and nutritious menus in advance collaboratively with the MAT schools
Negotiate best-value contracts with local suppliers to ensure the cost effectiveness of the food
service
Responsible for managing food stocks to prevent shortages or excess supply and adhere to the
school meal budget
Cater to special dietary requirements and ensure that allergy information is effectively
communicated and labelled

Staff management
 Manage & supervise and deploy catering staff to ensure efficiency and high-quality food provision

 Prepare and manage the duty rota, delegate tasks appropriately to staff, and ensure the smooth

running of the school kitchens and staff
 Carry out performance management duties and make sure all staff in the team have relevant,
required training
 Promote morale and wellbeing among the school meal team
 Manage multiple school meal teams across the trust and move staff between teams as
required
 Ensure consistency in standards of work across the trust

Health and safety
 Ensure compliance with school food standards legislation and the school’s food safety policy,





health and safety policy, and allergens policy
Ensure that the kitchen and dining area are kept clean, hygienic, warm and welcoming
Ensure that kitchen equipment is used safely and according to operating manuals
Ensure that school meals staff are adhering to proper hygiene procedures, including wearing the
correct uniform
Record all accidents and incidents

OTHER AREAS OF RESPONSIBILITY

Staff appointments
 Assist in the recruitment and selection of catering staff
 Carry out induction and training for new staff members
Budget Management
 Responsible for efficient financial management of all school meals
 Calculate and record accurate cost, income and sales volumes for all menu items, thereby enabling
accurate analysis of profitability.
 Ensure all school meal teams complete administration to required standards and timescales
Safeguarding
 Work in line with statutory safeguarding guidance (including Keeping Children Safe in Education,
Prevent) and the school’s safeguarding and child protection policies
 Promote the safeguarding of all pupils in the school
Health and Safety

Date of Issue:

●

Be aware of and implement your health and safety responsibilities as an
employee and where appropriate any additional specialist or managerial
health and safety responsibilities as defined in the Health and Safety policy
and procedure.
● To work with colleagues and others to maintain health, safety and welfare
within the working environment
● Ensures sufficient resources area allocated to Health & Safety
May 2022

This job description is not your contract of employment, or any part of it. It has been prepared only
for the purpose of the Trust and School organisation and may change either as your contract

changes or as the organisation of the Trust or School is changed. Whilst this job outline provides a
summary of the post, it is not a comprehensive list or description and the job will evolve to meet
changing circumstances. Such changes would be commensurate with the grading and conditions of
service of the post and would be subject to discussion and consultation. All staff are required to
comply with the Trust and School's policies, procedures and ethos.

Elements of the Job Description may be re-negotiated at the request of either party and with the
agreement of both. The post holder may, in addition, be asked to carry out other reasonable duties
within the MAT, (which could involve working at other schools), as may be required for the benefit
of the school and the students’ education and well-being.

In relation to Data Protection, Information Security and Confidentiality, all staff are required to
comply with the Trust's policies and supporting documentation in respect of these issues.

PERSON SPECIFICATION
JOB TITLE: Trust Executive Chef

CRITERIA

QUALITIES

Qualifications
and training

Essential
 GCSE Maths and English at grade C or above.
 Supervisory Food hygiene certificate.
Desirable
 Supervisory Health and Safety certificate
 NVQ level 3 in Food Preparation or similar
 NVQ level 1/ 2 in Management and Leadership
 NVQ level 1/2 in Customer Services

Experience






Skills and
knowledge

Proven operational experience managing large teams in multi-site
catering operations including HR & Performance Management
Previous experience of menu development, planning and procurement.
Strong people manager and leader with excellent communication skills
Strong financial management skills with experience of budget
compilation and presentation

Essential
 Innovative, creative, and able to effectively deliver new initiatives
 Ambitious, highly motivated with a proven record of success
 Approachable, friendly, and trustworthy
 Strong understanding of current regulations and guidelines, including
food hygiene and health & safety
 Knowledge of specialised aspects of catering such as diets, food
allergies, halal
 Ability to work independently and to own initiative
Desirable
 Awareness of good financial record/bookkeeping practice
 Evidence of commitment to professional development
 Good IT skills
 Willingness to work unsociable hours

Personal
qualities







Sensitivity and understanding, to help build good relationships with
colleagues, pupils and staff
Commitment to promoting the ethos and values of the school
Commitment to maintaining confidentiality
Commitment to safeguarding pupil wellbeing and equality
Resilient, positive, forward looking and enthusiastic about making a
difference to children and young people

